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1 Name
Live and Learn Environmental Education Society
2 Mission Statement
Live and Learn Environmental Education Society will promote greater
understanding of environmental sustainability through education and
communication.

3 Objectives

Live and Learn Environmental Education as a non-profit Society will fulfil
the mission statement by:

® developing educational programmes and materials for primary and
secondary schools, communities and target groups; i

® encouraging individual and community attitudes, values and actions that
are environmentally sound;

® sharing knowledge, skills, experience and resources with others for the
benefit of the environment;

® promoting the integration of environment, cultural and development
concepts in all education programmes;

® continually improving the quality of products and services; and

® becoming an internationally recognised organisation of excellence for
environmental education by encouraging the initiating branches
worldwide.




3 Powers

31
The association has, in the exercise of its affairs, all the powers of an
individual.

3.2

The association may, for example enter into contracts; and acquire, hold, deal
with and dispose of property; and make charges of services and facilities it
supplies; and do other things necessary or convenient to be done in carrying
out its affairs.

3.3
The association may also issue secured and unsecured notes, debentures and
debenture stock for the association.

4 Membership

4.1
The membership shall consist of four different types:

A:  School

B: Non-Government Organisation
8 Government organisation

D: Individual

4.2

The number of members shall be unlimited.

4.3
Every membership invitation for any class of membership of the association
shall be proposed by one(1) member and accepted by all three (3) members of

the management committee.

4.4
Membership can only occur through direct application.

5 Membership Fees

5.1
Membership fees shall be determined by the management committee after
each Annual General Meeting.

5.2
The membership fees shall be payable at such time and in such manner as the
management committee shall determine.
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6 Admission and rejection of members

6.1
At the next management committee meeting after the receipt of any invitation
and the fee applicable for membership, such invitation shall be considered by
management, who shall thereupon determine upon the admission or rejection
of the applicant.

6.2
Before accepting a new member the management committee must reach
consensus on approval of the application.

7 Termination of membership

7.1
A member may resign from the association at any time by giving notice in
writing to the management committee.

7.2
The management committee can terminate a member’s membership if the
member has been acting against the intend and principles of the association.

7.3

The member concerned must be given an opportunity to present his/her case
to management. If management decides to terminate the membership it must
be done in writing.

7.4

Once the management committee has made a decision to terminate a
member, the member can appeal the decision of the management committee.
The process for appeal will be decided by the management committee on a
case by case basis and the appeal itself will be handled by the secretary. The
appeal hearing will be arranged by the management committee less than
thirty days (30) after receiving the appeal.

8. Register of members

8.1

The management committee will keep a register of names, addresses and
dates of admission of all individuals and organisations admitted to
membership. The register shall be open for inspection at all reasonable times
by any member who previously applies to the secretary.



9 Secretary

9.1
If the position of secretary becomes vacant the members of the management
committee must appoint or elect a secretary within fourteen (14) days.
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The secretary must be an individual residing in the South Pacific and be a
member of the association.

9.3
The management committee may remove the secretary only if the secretary
has acted against the principles of the association.

9.5
The secretary shall record accurate minutes of management committee
meetings to be kept on file.

9.6

For the purposes of ensuring the accuracy of the recording of such minutes,
the minutes of every management committee meeting shall be signed by the
chairperson of that meeting or the chairperson of the next succeeding meeting
verifying the minutes accuracy.

9.7
The minutes of Annual General Meetings shall be signed by the chairperson
of that meeting or the chairperson of the next succeeding meeting.

10  Management Committee (Trustees)

10.1
The management committee of the association shall consist of the president,
secretary and treasurer.

10.2
The secretary, in consultation with other management committee members,
can make executive decisions on behalf of the association. -

10.3
The trustees of the association are appointed by Live & Learn Environmental
Education - Australia.

10.4

Any member of the management committee may resign from membetship of
the management committee at any time by giving notice in writing to the
secretary. Resignation shall take effect at the time such notice is received by



secretary. Resignation shall take effect at the time such notice is receive
the secretary unless a later date is specified in the notice when it shall
effect on that later date or such member may be removed from office at a
general meeting of the association where that member shall be given the
opportunity to fully present the member’s case.

11 Vacancies on the management committee(trustees).

11.1

The management committee shall have power at any time to appoint any
member of the association to fill any casual vacancy on the management
committee until the next general meeting.

12 Functions of the management committee

121
The management committee:

M shall have the general control and management of the administration of the
affairs, property and funds of the association.

M shall have authority to interpret the meaning of these rules and any matter
relating to the association on which these rules are silent.

12.2
The management committee may exercise all powers of the association:

M to borrow, raise or secure the payment of money in such manner as the
members of the association may think fit and secure the same or the
payment of any debt, liability, contract, guarantee or other engagement
incurred or to be entered into by the association in any way and in
particular by the issue of debentures, perpetual or otherwise, charged upon
all or any of the association’s property, both present and future, and to
purchase, redeem or pay off any such securities.

M o borrow amounts from members and to pay interest on the amount
borrowed and to mortgage or charge its property or any part thereof and
to issue debentures and other securities whether outright or as security for
any debt, liability or obligation of the association, and to provide and pay
off any such securities; and

M to invest in such manner as the members of the association may from time
to time determine.
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12.3
The rate of interest on money borrowed from members must not \
than the rate for the time being charged for overdrawn account for
lent (whatever the term of the loan) by

e the financial institution of the association; or

e if there is more than one (1) financial institution, the financial institution
nominated by the association.

124
All members of the association have an opportunity to work and apply for
paid positions within the association.

12.6
Any two members of the management committee, have the power to employ
paid staff within the organisation.

13 Meetings of the Management Committee

181
A quorum of the management committee shall meet at least once every year
and have telephone conferences or meetings at least once every three months.

13.2
Quorum is two members of the management committee.

133
The secretary must decide how the meeting is called.

134
Notice of the meeting must be given in the way decided by the secretary.

13.5
Any members of the association may require minutes and agenda of these
meetings.

13.6

The president shall preside as the chairperson at every meeting of the
management committee, or if there is no president, or if at any meeting the
president is not present within ten(10) minutes after the time appointed for
holding the meeting, the secretary shall be chair person.



13.7
If within half an hour from the time appointed for the commencem
management committee meeting a quorum is not present, the me
convened upon the requisition of the management committee shall lapse.

138

In any other case it shall stand adjourned to the same day in the next week at
the same time and place, or to such other day at such time and place the
management committee may determine, and if at the adjourned meeting a
quorum is not reached the meeting shall lapse.

15  Annual General Meetings

15.1

Each annual general meeting must be held -
¢ at least once each year; and

e within three (3) months after the end of the association’s previous financial
year.

16 Business to be transacted at Annual General Meeting

16.1
The following business must be transacted at every annual general meeting -

o the receiving of the statement of income and expenditure, assets and
liabilities and of mortgages, charges and securities affecting the property of
the association for the last financial year;

o the receiving of the auditor's report on the financial affairs of the
association for the last financial years;

e the presenting of the audited statement to the meeting for adoption;
e the election of members of the management committee;

e the appointment of an auditor.

17 Other meetings

17.1

The management meetings are open to all members of the association and any
issue in regard to the association can be brought to these meeting for
discussion.



17.2
Due to the size, nature and member dedication of the associatio
need for set procedures for general meetings.

18 By-laws

18.1

The management committee may from time to time make, amend or repeal
by-laws not inconsistent with these rules, for internal management of the
association and any by-law may be set aside by the association’s members.

19 Alteration of the rules

19.1
Subject to the provisions of the Charitable Trusts Act 67, these rules may be
amended, rescinded or added to from time to time by a special resolution.

19.2
However an amendment, rescission or addition is valid only if it is registered
by the founding director.

20 Common seal

20.1
The secretary shall provide for a common seal and for its safe custody.

20.2

The common seal shall only be used by the authority of the management
committee and every instrument to which the seal is affixed shall be signed by
a member of the management committee and shall be counter signed by the
secretary or by a second member for the management committee or by some
other person specially appointed for that purpose.

21 Funds and accounts

21.1
The funds of the association must be kept in the name of the association in a
financial institution decided by the management committee.

21.2

Proper books and accounts shall be kept and maintained either in written or
printed form in the English language showing correctly the financial affairs of
the association and the particulars usually shown in books of a like nature.



21.3
All money shall be deposited as soon as practicable after receipt

21.4
All amounts over hundred dollars($100) or over shall be paid by cheque
signed by any two(2) members of the management committee.

21.5
Cheques shall be crossed “not negotiable” except those in payment of wages,
allowances or petty cash recoupment which may be open.

21.6
The management committee shall determine the amount of petty cash which
shall be kept at any one time.

21.7
All expenditure shall be approved or ratified at a management committee
meeting with special provisions made for specific projects.

21.8
As soon as practicable after the end of each financial year the treasurer shall
prepare a statement containing the particulars of:

* the income and expenditure for the financial year just ended; and

e the assets and liabilities and of all mortgages, charges and securities
affecting the property of the association at the close of the year.

21.9

The auditor must examine the statement prepared and present a report on it
to the secretary before the next annual general meeting following the financial
year for which the audit was made.

21.10
The income and property of the association must be used solely in promoting
the association’s objects and exercising the association’s powers.

22 Documents

221
The management committee shall provide for the safe custody of books,
documents, instruments of title and securities of the association.



23 Financial year

23.1
The financial year of the association shall close on the 30 day of June in each
year.

24 Distribution of surplus assets into another entity

241
This section applies if the association is wound-up under the Charitable
Trusts Act Cap 67 and if there are surplus assets.

24.2 -
The surplus assets must not be distributed among the members but must be
give to another entity: :

e that has objectives similar to the association’s objectives; and

e the rules of which prohibit the distribution of the entity’s income and
assets to its members.

24.3
In this section “surplus assets” has the meaning given by Charitable Trusts
Act 67.
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